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MPD Explorer Post 262 Guidelines and Procedures


MONROE POLICE DEPARTMENT EXPLORER POST 262
GUIDELINES AND PROCEDURES
(Updated February 1, 2015)

SUBJECT: MISSION/CORE VALUES/AUTHORITY



I.  Mission

The Monroe Police Department, in conjunction with the Boy Scouts of America’s 
Learning for Life Program, has formed Explorer Program to provide experiences 
to the young adults of our community that will help them mature and aid in 
preparing them to be responsible adults.  The program offers participants a chance 
to become involved in community service while gaining first hand experience of 
modern police operations. It is dedicated to the training of young men and women 
in the methods of law enforcement with the hope that they will serve as a positive 
force within the community and prepare them for a career within their chosen 
profession.

  
  
II. Core Values
(1) Honesty and Integrity;   
(2) Treating all persons with Equality, Dignity, and Respect;   
(3) Community Oriented Policing 
 
III. Authority
As an explorer, you have no authority as a law enforcement officer. No Explorer 
will attempt any kind of criminal law enforcement or arrest. His/her status as an 
Explorer does not imply arrest powers.

SUBJECT: MEMBERSHIP/MEETINGS/ATTENDANCE



I.  Membership
Membership is open to all young adults, ages 14 to 20, which have completed the 
eighth grade.  Explorers graduating high school will be allowed to continue their 
participation until their 21st birthday while they are enrolled in college, another 
productive form of continuing education, or gainful employment.  
Explorer must not have any criminal history. Applicants age 18 or over shall be 
subject to a background check conducted by the post advisor.    

All members attending school must maintain a minimum “C” average (North 
Carolina grading standards 79% or above) and meet school attendance 
requirements to hold active post status.  All members attending school will 
present

 a current report card or equivalent for home schooled students at the end of each 
grading period, to the advisors as proof of compliance.  Members who fail 
to 
present this documentation or do not meet grade/attendance requirements, will 
be removed from active status and placed on probationary status. 

Accommodations concerning physical participation may be offered to members 
unable to accomplish certain tasks, based on the discretion of the post advisor.  
However, the physical nature of police work and the necessity of movement may 
limit some Explorers from engaging in all functions.    


II. Meetings 
Regular Explorer meetings are scheduled on the first and third Tuesday’s of each 
month from 1900 hours to 2100 hours (7:00 PM – 9:00 PM). The meetings are 
held at the Monroe Police Department (218 E. Franklin Street) in the duty room. 
If any meeting is not held at the police department, all explorers will be contacted 
with the meeting location prior to the meeting. 

Tardy is defined as arriving after 1900 hrs. Unprepared is defined as lacking 
required equipment. Being late and unprepared are subject to disciplinary action. 


III. Attendance



Attendance of regularly scheduled post meetings is mandatory.  Missing three 



meetings without excuse will result in that member to be written up.  Explorers 



unable to attend a meeting are required to notify the post advisor or ranking 



officer prior to the meeting.  



For certain reasons, explorers can be excused from attendance. Examples of 



excused absences are school commitments, church activities, work, illness, family 



obligations, or other organized activity that requires the Explorer’s presence.  



Exceptions can be made, attendance policies are ultimately up to Post discretion.  



Multiple unexcused tardiness or any act of leaving a meeting or activity without 



permission from the advisor is grounds for disciplinary action.  

 SUBJECT: EXPLORER CHAIN OF COMMAND 



I.  Routine Communications

A.  Information within the explorer program should flow up and down the 
established rank structure:

1. Police Chief 
2.
Assistant Chief 

3.
Head Advisor

4.
Advisors

5. 
Explorer Captain*

6.
Explorer Lieutenant*

7.
Explorer Sergeant*

8.
Explorer Corporal

9. 
Explorer




* Position may not be currently in use. 

B.  Orders given by explorer officers shall have the full authority of the Advisors, 
unless these orders are in violation of law and/or department/explorer policy. 
Should this occur, the explorer shall bring this conflict to the issuing advisor’s 
attention. The advisor then assumes the responsibility for correcting the order 
and/or the responsibility of its consequences.  No explorer shall obey an order 
which they know is in violation of federal, state or local laws.




C.  All lawful orders shall be promptly obeyed.

II. Emergency Communications 

Under certain emergencies, the chain of command may be broken.  These 
situations should be rare but there could be situations in which the explorer's 
immediate explorer supervisor is not readily available and time does not permit 
waiting for his or her availability.  In breaking the chain of command, the explorer 
should be able to present good cause for jumping rank.
 SUBJECT: EXPLORER CODE OF CONDUCT



I.  Law Enforcement Code of Ethics

"As a law enforcement officer, my fundamental duty is to serve the community; to safeguard lives and property; to protect the innocent against deception, the weak against oppression or intimidation, and the peaceful against violence or disorder; and to respect The Constitutional Rights of all to liberty, equality, and justice.

I will keep my private life unsullied as an example to all; and will behave in a manner that does not bring discredit to me or to my agency.  I will maintain courageous calm in the face of danger, scorn, or ridicule; develop self-restraint; and be consistently mindful of the welfare of others.  Honest in thought and deed both in my personal and official life, I will be exemplary in obeying the law and the regulations of my department.  Whatever I see or hear of a confidential nature or that is confided to me in my official capacity will be kept ever secret unless revelation is necessary in the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, political beliefs, aspirations, animosities, or friendships to influence my decisions.  With no compromise for crime and with relentless prosecution of criminals, I will enforce the law courteously and appropriately, without fear or favor, malice or ill will, never employing unnecessary force or violence and never accepting gratuities.

I recognize the badge of my office as a symbol of public faith, and I accept it as a public trust to be held as long as I am true to the ethics of the police service.  I will never engage in acts of corruption or bribery, nor will I condone such acts by other police officers.  I will cooperate with all legally authorized agencies and their representatives in the pursuit of justice.”  

I know that I alone am responsible for my own standard of professional performance and will take every reasonable opportunity to enhance and improve my level of knowledge and competence.

I will constantly strive to achieve these objectives and ideals, dedicating myself before God to my chosen profession…law enforcement.

II. Explorer Code 
As an Explorer, 
I believe that America’s strength lies in our trust in God and in the courage, strength, and traditions of our people.
I will therefore, be faithful in my religious duties and will maintain a personal sense of honor in my own life.

I will treasure my American heritage and will do all I can to preserve and enrich it.

I will recognize the dignity and worth of all humanity and will use fair play and goodwill in my daily life.

I will acquire the Exploring attitude that seeks truth in all things and adventure on the frontiers of our changing world.


III. Code of Conduct Rules and Regulations
A.
Responsible Conduct




1.
Compliance with Directives

a. Explorers will not commit any acts or omit any which violate any rule, regulation, policy, procedure, or directive of this department or the city. Advisors and Explorer officers will ensure that explorers perform the duties of their position in compliance with departmental directives.  Explorers will obey all laws of the United States, the State of North Carolina, and of any state or local jurisdiction in which they are present. Explorers will be held accountable for their actions/non-actions.

b. Explorers will report to the Advisors through the chain of command any matters involving a civil suit, criminal charges or traffic violations that have been made against them or where they are named as a defendant, plaintiff, or witness.  




2.
Unbecoming Conduct


a.
Explorers of the Monroe Police Department Explorer Post 262 will not conduct themselves at any time in such a manner which would be detrimental to the department's image as the law enforcement agency of the City of Monroe.  Unbecoming conduct will include any act or conduct, whether specifically prohibited or not, or which brings the department into disrepute, reflects discredit upon the explorer as a member of the department, or which impairs the operation or efficiency of the department or explorer.

b.
Discourtesy, rudeness, or insolence to anyone of the general public 
will not be tolerated.  All explorers will be courteous and tactful in the performance of their duties, exercising the utmost patience and discretion even in the face of extreme provocation.

c.
Explorers will maintain a level of moral conduct in their personal and business affairs which is in keeping with the highest standards of the law enforcement profession. 

d.       Explorers will not participate in any incident involving moral

turpitude which impairs their ability to perform their duties or

causes the department to be brought into disrepute.  Explorers will 
not use the authority entrusted in them for any personal gain.

e.
Every member of the Monroe Police Department Explorer Post 262 is required to immediately report all incidents or allegations of serious misconduct or criminal behavior reported to them by any means directly to the Advisors.  Failure to do so for any reason will result in disciplinary action up to and including dismissal.  




3.
Cooperation/Coordination


Explorers will coordinate their efforts with all other explorers of the department and outside agencies with the objective of ensuring maximum achievement and continuity of purpose through teamwork.




























teamwork.




4.
Assistance to Fellow Explorers

No explorer will fail to aid, assist, or protect a fellow explorer to the full extent of his or her capability in time of need in accordance with established procedures.




5.
Professional Attitude



The attitude of the explorer will be objective toward the people and situations encountered.  




6.
Loyalty




Loyalty is a two-way process.  Management, including all supervisors, must have a concern for the welfare of their employees and assume a responsibility to support them in their proper actions.  This does not include protecting them from the consequences of their misdeeds.




7.
Military Courtesy


a.
Proper respect will be accorded an individual's rank.  When on duty in the presence of other members or the public, Explorer Officers, Advisors and any other sworn law enforcement officers will be addressed by their rank. 




b.
When in uniform, explorers will render a military salute to the United States flag and National Anthem at appropriate times.  Explorers in probationary uniforms will render proper civilian honors to the flag and anthem at appropriate times.




8.
Reporting to Duty




a.
The hours of all explorers will be regulated by the Advisors. 



b.
Explorers will report for duty at the time and place required by assignment and will be physically and mentally fit to perform their duty. Explorers will be fully and properly equipped for the performance of their duties.  They will give their undivided attention to orders, instructions, and any other information which may be disseminated.



c.
It will be the responsibility of explorers to provide the department with a telephone number and address at which they may regularly be reached.  Explorers will report any change of telephone number and/or address to the department within forty-eight hours of the change unless extenuating circumstances exist.



d.         It will be the responsibility of explorers, who are unable to report for duty due to illness to notify a supervisor at least two hours prior to their reporting time.  




9.
Community Relations



Every explorer must possess and exhibit a genuine empathy and concern for the members of our community.  The members of our community are our customers and will be treated with all due dignity and respect.  The successful attainment of the department’s goals relies heavily on the partnership we form with our community.



Explorers will never use racial or ethnic slurs.  Displays of bias by an explorer toward any person due to their age, race, sex, religious preference, or lifestyle will be subject to disciplinary action up to and including dismissal.



10.
Equipment Responsibility



The Department issues certain articles of equipment and uniforms to various explorers and it is the responsibility of those explorers to care for and properly maintain assigned equipment.



11.
Report of Loss or Damage to Explorer Property



Explorer will immediately report to their Explorer Officers any loss or damage to departmental property assigned to their care.  The Advisors will be notified of any defects or hazardous conditions existing in any departmental property or equipment.  In the event the departmental property is lost, or discovered bearing evidence of damage, the last person using the property may be charged with failure to report and may be held responsible for damage.

12. Personnel Records Management

Explorers will report any change of address and/or phone number within forty-eight hours of the change directly to the Advisors.  



B.
Prohibited Conduct




1.
Use of Alcohol and Drugs




Explorers of this department will not consume intoxicating beverages while in uniform or on or off duty. Explorers will not report for duty or be on duty while under the influence of intoxicants to any degree whatsoever or with an odor of intoxicants on or about their persons.



Explorers will not possess or use any controlled substance, narcotics, or hallucinogens except when prescribed in the treatment of an employee by a physician or dentist. When controlled substances, narcotics, or hallucinogens are prescribed, employees will notify their advisors immediately.

2.
Loitering, Sleeping, or Loafing on Duty

No explorer will loiter, sleep, or loaf on duty or in any other manner shirk his or her responsibilities in the performance of duty.




3.
Tobacco Use

The use of tobacco products is not permitted in the police department, nor while dealing with the public. Any explorers under the age of 18 years of age should not have any tobacco products in their possession.




4.
Acceptance of Gratuities, Bribes, Rewards, and 
      Abuse of Position
    


a.
Explorers shall not use their official position or identification for:

        

    
            (1)
Personal or financial gain.

(2)  
Obtaining privileges not otherwise available to them except in the performance of their duty.

        

    
            (3)  
Avoiding the consequence of illegal acts.

b.  
Explorers shall not under any circumstances solicit any gift, gratuity, loan, or fee when there is any direct or indirect connection between the solicitation and their departmental membership.




c.  
Explorers shall not accept or solicit either directly or indirectly any




gift, gratuity, loan, fee, service for gain or any other thing of value 




arising from or offered because of law enforcement employment or 




any such activity connected with said employment unless authorized 




by the Chief of Police.  

d.
Explorers shall not accept any gift, gratuity, loan, fee, or other things of value, acceptance of which might act to influence directly or indirectly the actions of said member or employee or any other member or cast an adverse reflection on the department or any      member thereof.

e.
Explorers will not demand or expect any discounts or free services from businesses.




5.
Improper Association



Explorers of the Department will avoid association or dealings with persons whom they know are under criminal investigation or indictment, or who are known to the explorer to have a reputation in the community or the department for present involvement in illegal criminal behavior, except where unavoidable because of family relationships of the member.  
Explorers will not engage or participate in any form of illegal gambling at any time.






6.
Dissemination of Information/Records Release



a.
All explorers will treat the official business of the department as confidential.  

b. Explorers shall not perform any act or make any statement, oral or

written, for publication or otherwise which tends to bring the

department or its employees disrepute or ridicule, or which


destructively criticizes the department or its employees in the 
performance of their official duties, or which tends to disrupt or 
impair 
the performance of official duties and obligations of officers

of the department, or which tends to interfere with or subvert the 
reasonable supervision of proper discipline of officers of the 
department.




7.
Neglect of Duty




Members of the department will not engage in any activities or personal business which would cause them to neglect or be inattentive to duty.

8. 
Insubordination

Insubordination is the act of not submitting to authority or disobedience. If, at anytime, a member of the Monroe Police Department Explorer Post 262 is given a lawful order by a higher ranking officer, he/she will obey the order. Officers of all ranks will not engage in actions that are synonymous with insubordination, such as:

Rebellious - implies open defiance of authority or resistance to control.

Mutinous - pertains to revolt against constituted authority.

Factious   - implies divisiveness, dissension, or disunity within a group or an organization.

Seditious - applies mainly to the treasonous stirring up of resistance against a government or organization

These adjectives mean in opposition to and usually in defiance of established authority.

a.
Supervisors will not give unlawful orders.

b.
Supervisors will not give orders in violation of Monroe Police Department Policy or Explorer Post 262 policy, or orders that generally are in violation of Monroe City Policy.

c.
If a lawful order(s) is in dispute, the subordinate explorer will first comply with the order and then follow the Monroe Police Department Explorer Post 262 policy for resolution.

d. 
Dispute of lawful orders are never to be argued in public. Monroe Police 

Explorers are to use tact and discretion when resolving disputes.

e.
Obedience to orders

(1)
Explorers will promptly obey all lawful orders and/or instructions of a supervisor. This will include orders relayed from a supervisor by an explorer of the same or lesser rank.
 (2)
Should an order be in violation of federal, state law, or in violation of department policy, the explorer will request and receive assistance from another higher-ranking explorer.  Explorer will not comply with an illegal order. 

(3)
Should an order be in conflict with a previous order, the explorer will request immediate clarification from the last issuing explorer.




9.
Appearance

Properly attired personnel increase the public's confidence in and respect for the department. The department will not tolerate any appearance short of standards as articulated in the department directives.






10.
Fictitious Illness or Injury Reports 

Explorers will not feign illness or injury, falsely report themselves ill or injured, or otherwise deceive or attempt to deceive any member of the department as to the condition of his/her health.




11.
Sexual Harassment




Sexual harassment will not be tolerated within the department.  Disciplinary action will be initiated against explorers engaging in such behavior.  Supervisors who are aware of such incidents and take no action will be considered negligent in their duties and are subject to disciplinary action in accordance with state policy.




12.
Financial Responsibility




Explorers will not contract any debt or liability that they are unwilling or unable to pay, nor will they neglect or refuse to discharge honorable and promptly any indebtedness, claim or judgment and satisfy all execution that may be held against them.




13.
Truthfulness 



  Upon the order of the Chief of Police, the chief’s designee or a superior officer, explorers will truthfully answer all questions specifically directed and narrowly related to the scope of employment and operations of the department which may be asked of them.  Explorers will be honest and will not practice deceitfulness.  Any attempt to hide or evade the truth or fact no matter how slight will be grounds for discipline up to and including dismissal.



            14.       Tape Recording Devices

No member of this department will tape record another member without his/her knowledge.  The only exception will be with the permission of the Chief of Police.  Members violating this policy will be subject to disciplinary action up to and including termination.




15.
Use of Cellular Telephones




Explorers may carry personal cellular telephones while on duty; however, calls should not interfere with the explorer’s ability to conduct business. Mobile phone use of any type during a meeting or event is strictly prohibited. This includes talking, texting, etc.  Use shall only be allowed at the approval of an advisor or Explorer Officer.  

IV.
Supervisor/Explorer Officers Rules and Regulations



A.
Assignment

1. A supervisory explorer officer will establish a structure of authority 
by which work subdivisions are arranged, coordinated, and directed 
to obtain maximum organizational effectiveness and deploy 
personnel according to the level of authority they exercise in a 
logical

 and efficient manner.




2.  
Work assignments will be made in a fair, impartial, and equitable 
fashion.  An explorer’s specialized skills, training, or talents should 
be taken into account when making work assignments.



B.
Attendance




1. 
Supervisory explorer officers will be responsible for the punctual 
attendance of all personnel within their command and will keep 
accurate records of each member's attendance, and such other 
records

 that may be necessary to carry out the intent of this rule.  

2. Supervisory explorer officers will not afford any preferential treatment as it relates to attendance or punctuality to any employee.



C.
Commending and Reprimanding




1. 
Supervisory explorer officers should commend, in the presence of 
their fellow explorers, those explorers who have performed 
unusually good police work.

3. Supervisory explorer officers will correct any explorer who has committed a breach of discipline; such reprimand will be done in private if possible.

4. Official commendations and reprimands/discipline will be placed into the explorer’s PSD or personnel file in accordance with state law and city policy.



D.
Compliance to Supervisor Rules and Regulations Required




Supervisory Explorer Officers in the Monroe Police Department Explorer 
Post 262, in addition to observing and complying with the General Rules of 
Conduct, will be responsible for compliance with the Rules and Regulations.



E.
Cooperation


Supervisory explorer officers will give full cooperation to other supervisors and staff personnel in the performance of duty.  They will support departmental programs and goals to the best of their ability avoiding any actions that undermine any program, goal, policy, or procedure.



F.
Delegation


Supervisory explorer officers will delegate authority to subordinates when appropriate, and support proper action of subordinates once the work is delegated.  However, responsibility cannot be delegated and lies with the supervisor.  They will not support improper actions of subordinates, but will take immediate corrective action.



G.
Development of Subordinates



Supervisory explorer officers will strive to instruct and train subordinates in all position-related areas.  It is the responsibility of the supervisor to develop in the subordinate good habits, procedures, and a positive attitude toward unit objectives and departmental goals and objectives.



H.
Dignified Attitude


Supervisory explorer officers will maintain a pleasant, courteous, and dignified attitude and address their subordinates in a respectful and professional manner.



I.
Directing



1. 
Supervisor/ Explorer Officers will direct subordinates in such a 
manner

 as to elicit their voluntary compliance.



2. 
Directions will be given in a clear, concise, and professional manner. 
A supervisor will not issue any policy, procedure, or order which is 

in conflict with the rules and regulations or orders of the Chief of 

Police.



J.
Equal Treatment




A superior explorer officer will treat subordinates in an impartial fashion 
without regard to age, sex, religion, nationality, race, socio-economic status, 
disability, or political affiliation.



K.
Information Dissemination



Supervisory explorer officers will read and disseminate in a timely manner

all applicable department communications and information to explorers 
under their command.



L.
Motivating


Supervisory explorer officers will motivate subordinates to apply themselves by winning confidence, inspiring loyalty, maintaining job interest, and setting examples of good behavior.



M.
Organizing


Supervisory explorer officers will organize subordinates, equipment, and tasks in such a manner that the department's goals will be achieved with maximum safety and efficiency and minimum expenditure of personnel, time, and money.



N.
Personal Bias, Politics


Supervisory explorer officers will keep emotional, sexual, racial, or personal interests or political affiliation from influencing any personnel or departmental decision.  They will not use their department position to influence persons to comply with personal views that are not job related or are improper.



O.
Reporting


Supervisory and departmental reports are required at all levels of authority in order to ensure coordination.  Every supervisory officer will bear the full responsibility for prompt, accurate, and complete preparation and processing of reports in compliance with established procedures.



P.
Responsibility To Know And Enforce Rules And Regulations, Directives, Policies, and Procedures of the Department;



1.
Policies, procedures, orders, rules, and regulations apply to all personnel and are issued for the purpose of effecting departmental standardization.  Supervisors are charged with the responsibility of acquiring a more thorough knowledge of the subject matter and personally complying and enforcing strict subordinate compliance.  Supervisory officers will instruct subordinates frequently to exercise due diligence in the observance of the rules, regulations, and orders.



2.
Supervisory explorer officers will not ridicule rules, regulations, or orders nor will he or she permit subordinates to do so.



3.
Failure of a supervisory explorer officer to perform a task or follow procedure because said supervisor failed to know department written directives or to comply with department policies, procedures, rules, regulations, or orders will be deemed NEGLECT OF DUTY.




4.
Supervisory explorer officers will enforce the rules and regulations, policies, orders, and directives of this department in a uniform and consistent manner.



Q.
Setting an Example


Every Supervisory explorer officer will maintain a professional demeanor and set an example of full compliance with laws as well as with rules, regulations, and policies of the Monroe Police Department/City.

SUBJECT: UNIFORMS AND PERSONAL APPEARANCE



I.  Uniforms 

A.
Explorers of the Monroe Police Department Explorer Post 262, when reporting for duty, will wear uniform trousers and a long sleeve shirt or short sleeve shirt depending on the time of year unless otherwise authorized by an Advisor. 


1.
Explorers may wear either long or short sleeve shirts except for the below times.



2.
Beginning December 1, explorers will wear long sleeve shirts through February 28/29.



3.
Hats will be worn at parades, air show or other public events where the majority of the time is spent outdoors.



B.
When uniformed explorers wear the light blue, long sleeve shirt, a dark blue tie is mandatory. 

C. 
Specialty Uniform – Non-standard uniforms may be worn by department members performing unit specific tasks. This uniform will consist of the grey Explorer T-shirt, khaki pants, black belt, and black boots or solid black tennis shoes.  

II.
Miscellaneous Dress and Accessory Regulations 


A.
Miscellaneous Dress

1. Probationary Uniforms – When a new explorer joins the program, they are 
responsible for obtaining a plain, light grey, t-shirt, khaki pants, a black belt 
and black boots or solid black tennis shoes. 


2.
Coats/Jackets – Issued or authorized coats/jackets may be worn as either a 
lightweight or heavyweight coat.  They shall be worn with regard to 

 weather and are not mandatory unless directed by a division supervisor. 
Only the explorer cloth badge patch, department explorer shoulder patch, 
or chevrons/rank insignia shall be displayed on coats/jackets.  


3.
Footwear - Only department approved footwear may be worn.  Boots or 
laced shoes worn with the uniform shall be of the black leather, plain-toe 
type, and will be cleaned and polished.  

4.
Pockets - Bulky articles shall not be carried in the shirt or jacket pockets.  
Shirt and jacket pockets are to be closed.


5.
Socks/Stockings - Only black or dark blue are permitted while wearing the 
uniform. Explorers wearing boots that conceal the sock color may wear 
any colored socks.

6.
Uniform Hat - Uniform hats are to be worn when directing traffic,  
attending parades, funerals, or other special events designated by the  
Advisors or Chief of Police.

7.
Gloves - Gloves worn with the uniform must be black and have no


decorative design.  Gloves unique to a specific assignment may be worn at 
the discretion of the division supervisor to include issued traffic direction 
gloves.  “Sap” gloves and weighted gloves are prohibited.

B.
Accessory Items

1.
Jewelry – Explorers shall not wear decorative hair ornaments. Female 
explorers may wear one set of small earrings (on their ears) at the 

discretion of the appropriate division supervisor.  Male explorers will not 
be allowed to wear any earrings.  


2.
Body Piercing – Explorers shall not wear ornamental body piercing or clip-
ons that are visible to the public while in uniform. 


3.
Ribbons - Only current department awarded/issued ribbons are authorized 
to be displayed on explorer’s uniform shirts, coats/jackets.  Explorers 
authorized to wear more than one department issued ribbon shall display

 the ribbons identically on the shirts, jackets, and the dress coat. 


4.
Sunglasses - All sunglasses worn by explorers while in uniform must be 
tasteful in style and design.  Mirrored lenses are not permitted.  Neck 
straps/bands for glasses must be black or dark blue with no company logos.


5.
Tie Tacks/ Tie Bars – Small, silver in color tie tacks/bars may be worn with 
the department issued tie.

6.
Flashlights – Department issued flashlights may be carried by explorers

 when performing police services.  Explorers may purchase alloy/aluminum 
or plastic flashlights at their own expenses, provided they are no longer 
than thirteen (13) inches.  Explorers will not be compensated for repair or 
replacement of privately owned flashlights damaged or lost on duty.


7.
Knives – Explorers are not allowed to carry any knives.

III.  
Personal Appearance 

A.
Explorers shall maintain personal habits of cleanliness and hygiene.


B.
Hair must be neatly groomed.  The length or bulk will not be so excessive as to 
present a ragged, unkempt, or extreme appearance.  Pigtails, rattails, etc. are 
prohibited for explorers.  All explorers are not permitted to use colored hair spray

or hair dye that gives the appearance of being unnatural. 


1. 
Male explorers in uniform will keep the hair combed so it will not fall over 
the ears or eyebrows, nor will it touch the collar. 


2. 
Female explorers in uniform will not wear the hair below the collar. Female 
explorers are to wear long hair up in a secure and safe fashion while in 
uniform.


C.
Male explorers may wear sideburns that are neatly trimmed. The sideburn base must be a clean-shaven horizontal line and will not extend below the lowest portion of the ear.  Sideburns will not be flared.


D.
Male explorers will keep their faces clean-shaven unless they desire to wear a mustache. Mustaches will be neat and will not extend down beyond the end of the corners of the mouth.  


E.
Explorers’ fingernails are to be clean and not of excessive length. 


F.
Makeup of female explorers must be conservative.


G. 
Explorers will not be allowed to wear tattoos from the neck up.  Other visible tattoos will not be displayed if they are profane, offensive, or suggestive. Visible tattoos, brands or body art shall not be exposed on the arm below the length of a uniform short sleeve shirt.  Any explorer who exceeds this length must wear a long sleeve duty uniform.  

IV. 
General Guidelines 

A.  
Before wearing the uniform anywhere off duty, explorers must be given approval 
from the Advisors. 

B.
Winter coats and lightweight jackets shall be cleaned as prescribed.  Uniform 
trousers, uniform shirts, and utility uniforms may be washed or dry cleaned.  


C.   
An explorer losing any article of department-issued uniforms or equipment shall 
notify his/ her immediate supervisor in writing of the specific equipment lost and

 how the loss occurred. The report will be submitted through the chain of 
command. The explorer’s immediate supervisor will conduct the necessary 

investigation of the incident and make a recommendation on whether the loss 
occurred due to negligence. When negligence is involved, the Chief of Police will 
determine if the member shall pay for the article. Replacement of lost equipment 
will be coordinated through the Captain in charge of department issued equipment.


D.   
The uniform shall not be worn by a explorer to represent an organization other 
than the Monroe Police Department without the approval of the Chief of Police.  


V.
Issuance of Uniforms and Equipment
A. The advisors will issue and re-issue uniforms and equipment.  He/she will be
 responsible for assuring that explorers who leave the explorer program return all issued uniforms and equipment.  


B.
The advisors will maintain an Issued Uniform and Equipment Inventory List.


C.
Re-issued uniforms and equipment will be stored in the explorer closet in the duty 
room.


D.
New explorers will be issued new and/or used uniforms and equipment after 
attending at least 4 meetings. 

E.
Explorers needing to replace uniforms and/or equipment shall request replacement 
through their immediate supervisor.


F.
Explorers will be required to sign for all issued or re-issued uniforms and/or 
equipment on the department’s Issued Uniform and Equipment List. 
G. 
Separation from the Explorer Post



1. Explorers separating from the post shall turn in all issued uniforms, 

     t-shirts and equipment


2. Separation from the post shall include resignation, aging out, or


     termination.  

VI.
Rank Designation Location 


      A.
Collar Placement
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SUBJECT: RIDE ALONGS 



I.  Applying to Ride Along 



All explorers must complete:

A. MPD Form 12 (Ride-Along Release Form) 

B. MPD Form 12A (Ride Along Request)

C. Ride Along Information Sheet

The forms must be approved by the advisors and will then be turned over to be signed off on by the Chief of Police or Assistant Chief of Police; prior to any ride along. 

II. Explorers aged 14 or 15 years old 

Explorers aged 14 or 15 years old can only ride between the hours of 6:00 a.m, to 
6:00 p.m. unless otherwise approved by an Explorer Advisor.

III. Explorers aged 16 or 17 years old 

Explorers aged 16 or 17 years old can only ride between the hours of 6:00 a.m, to 
12:00 a.m. (midnight) unless otherwise approved by an Explorer Advisor.

IV. Explorers aged 18, 19, or 20 years old 

Explorers aged 18, 19, or 20 years old can only ride anytime with approval. 

V.  Sign in Roster

A.
A sign in roster will be kept in the dispatch center/front desk. Each time an 


explorers rides with our department, he/she will sign in and out (times and


date) using the roster.

B.
Failure to sign in or sign out can lead to ride along privileges being revoked temporarily or permanently.
VI. Guidelines

A. Explorers can only ride for up to 12 hours at a time

B. Explorers can only ride once every 60 days. 

C. Explorers must get prior approval from one of the advisors prior to any 
ride along.

D. Explorers must contact advisors at least 48 hours before you want to ride 
to schedule your ride along

E. Explorers MUST report for assignment 15 minutes before the shift roll call 
or 15 minutes prior to the arranged pick-up time.  

F. To Ride along, explorers must pass the 10-Codes, Disposition Codes and 
Phonetic Alphabet test. 

VII. Prohibited Activities 

· No Explorer will be assigned the task of guarding or supervising any prisoner.

· No Explorer will engage in undercover or covert operations.

· Assist in criminal interrogations 

· No Explorer will operate a city vehicle Leave the vehicle, except upon specific instructions of the officer

· No Explorer will be involved in an arrest or the physical restraint of a suspect or prisoner.

· No Explorer will enter any situation deemed unsafe.

· No Explorer will attempt an arrest.  His/her status as an Explorer does not imply arrest powers.

· Explorers will not handle or control bail monies or evidence.

· Explorers WILL NOT, under any circumstance, engage in a high speed pursuit.
SUBJECT: SOCIAL MEDIA

I. Procedure

A.
Explorers who have personal web pages or other types of internet postings 


shall not identify themselves directly or indirectly as an explorer of the 


Monroe Police Department.

B.  
Photographs or other depictions of department’s uniforms, badges, 



patches, marked units and Monroe Police Department / Explorer Post 262 


logo shall not be used on explorer’s internet postings. 

II. Limitations 

A.
No sexual, violent, racial, ethnically derogatory material, comments, 


pictures, artwork, video or other reference may be posted.

B.
Members shall not post any material on the internet that brings discredit to 


or may adversely affect the efficiency or integrity of the Monroe Police 


Department / Explorer Post 262.
C.
There will be no posting of photographs that are taken on department

 
property and/or while in uniform, including official department training, 


activities, or work assignments.  

D.
Explorers are encouraged to seek the guidance of supervisor explorer 


officers and advisors regarding any posting that may adversely reflect upon 

either the department or upon the professionalism or integrity of the 


explorer.

E.
There will be no posting of photographs that are taken on department 


property and/or while in uniform, including official department training, 


activities, or work assignments.  

III.  Violations

Explorers who violate this policy and procedure shall be subject to disciplinary 
action up to and including termination of employment.
SUBJECT: CONSEQUENCES 
I. First Offense

· Verbal Warning

II. Second Offense

· DAF (Disciplinary Action Form)

III. Third Offense

· Probationary Status & DAF (Disciplinary Action Form)
· The explorer must report to all meetings
IV. Fourth Offense


-
Suspension + DAF (Disciplinary Action Form)


-
Explorer is banned from certain activities and events
V. Fifth Offense


-
Termination / Dismissal from post

VI. Disciplinary Action Form

The Disciplinary Action Form is how the Monroe Police Department Explorer 
Post 262 documents any disciplinary action taken out against any member of the 
post (compare to a “write up”).  DAF’s remain on file throughout the length of the 
offender’s membership.  
VII. Offense Levels

Offenses include any guideline violation and/or any other action deemed 
inappropriate by the post.  Consequences do not have to follow in sequential order 
depending on the seriousness of the offense.  All consequence measures are 
subject to advisor/post discretion.
MONROE POLICE DEPARTMENT

EXPLORER PROGRAM GUIDELINES AND PROCEDURES
CONSENT FORM

· By signing this form, I am saying that I understand the Monroe Police Department Explorer Post 262 guidelines and procedures.
· Furthermore, I agree to follow all of the Explorer Post’s guidelines and procedures.
· When I am terminated or resign from the Explorer Post, I understand that I must return my uniforms or refund the Police Department for them. 

· I also understand the consequences of my actions and I understand the reasons that I can be dismissed from the Explorer Post. 

Explorer’s Name ____________________________________________________

Explorer’s Signature _________________________________________________

Parent/Guardian Signature_____________________________________________

Date________________________

    










